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Accessing the Job Board
Navigate to  Student Employment Off-Campus Supervisors Web page

Click on “Off-Campus Employer Job Board” 
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If this is your first-time using Boston University’s Student Job Board, Click the ‘Request Access to Site’ link.
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Select the option that fits you best:

Off-Campus Federal Work-Study - Reserved 
organizations that establish Work-Study 
partnerships with the University 

External Employer - Available to all interested 
parties who are willing offer job opportunities, big 
or small. 
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 Complete the Request Login 
Form.

 Under Employer select one of the 
following options that best 
describe you. 

 Private Home 
 Business
 Non-Profit Organization 

 For users who select Business or 
Non-Profit Organization, please 
input the name of your institution.

 If no option is applicable, leave 
the “Employer” blank and add a 
note.
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 All users are required to provide a 
job title.

 If you are not part of a business 
or organization, please type your 
name in the “Job Title” field. 

 Then click ‘Submit’ button to 
submit your request for an 
approved login. 
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Once your request to become a user is approved, click the ‘JobX Login’ link to log in to the system.
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Use the email and password 
you created during the request 
access to the site process.

To log in to the system, ensure 
you are using the standard login 
page provided by the site and 
NOT the school’s SSO login.

If you do not see the login 
screen shown here, please 
contact the Boston University 
Student Employment Office
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In order to post job listings, External Employers are required to review and agree to Boston 
University’s disclaimer statement.

A disclaimer statement will be presented periodically to remind user of Boston University policies 
using the free listing service.

After you’ve successfully reviewed the applicable disclaimer statement, you will be required to click 
the ‘I agree’ button(s) before advancing and posting your jobs.


